	Date:
	 
	

	Activity:  

	Location of visit: 

	People at risk of harm:  

	Additional Information:  

	Number of staff in attendance


	Name of person completing form: 				Visit Lead:				 Date of visit:
	Time of visit:





	Hazard 
	Risk 
(how people might be harmed?) 
	Initial Rating 
L, M, H 
	Control Measures Implemented  
(to reduce risk) 
 
	Final Rating 
L, M, H 
	Additional Action Required  
(action by whom and completion date – use separate Action Plan if necessary) 

	Travel Minibus 
	Accident 
	M 
	Students to always wear seatbelts when travelling, supporting staff to travel in back of bus. Students to follow instructions as directed by staff. 
 
 
	  L   
	See minibus Risk Assessment  

	Slip, trip, fall 
	Injury to individuals  
	M 
	Students reminded to wear appropriate footwear/clothing for the visit.  
Call to parents prior to visit if specialist items required – some warm coats and boots available in the cloakroom for loan. 
	  L 
	Staff to be aware of the weather forecast and add/remove appropriate clothing options as necessary. 

	Crossing the road 
	Accident/hit by a car 
	M 
	Staff to control traffic flow standing in middle of road at either side of student in front of oncoming cars.  
Hand of adult raised to indicate to drivers to stop and wait  
Children given clear and precise instruction regarding where to stop on other side of road (ensuring there is adequate space for all children to assemble)  
 
	 L 
	 

	Learner absconding 
	Injury or death resulting from actions whilst unsupervised 
 
	L 
	Students supervised at all times with high staff to student ratio. One staff member to lead the group at the front and another to be at the rear of the group. 
Discussion prior to visit that students must follow instructions at all times   
 
	   L 
	 

	Sun burn 
Heat stroke 
	Over exposure to sun or heat 
	L 
	Students reminded to apply sunscreen  
Staff ensure adequate shade and drinks in hot weather. 
	L 
	 

	Travelling by foot  
 
 
 
 
	Accident 
	M 
	Travelling buy foot – learners remain as a group, walking calmly with ample space on pavement if near road, members of staff to walk at front and rear of the group. 
Any learner identified as in need of additional behaviour support to walk next to a member of staff. 
Public transport used only if minibus or another vehicle is not available/appropriate and individually risk assessed taking into account the length of the journey and availability of bookable seats so that the whole group are seated together 
	L 
	 
 

	Death or injury from activity undertaken 
 
 
 
 
	Individual to activity 
	variable 
	Staff organising trip ensure venue risk assessments are in place for the activity and that the activity is appropriate for each individual student taking part. Staff to discuss learner needs with venue. Staff visit venue prior to trip if possible. 
SLT to meet re visit and discuss risk level. 
	variable 
	 

	 
 
Public Transport 
 
 
 
	Accident 
	M 
	Group to stay together with a high staff to student ratio. Staff members to count group number off and on all public transport. 
	L 
	 

	 
Public crowds 
 
 
 
	Individual to activity 
	H 
	Expecting a very busy environment for students to cope with. High staff to student ratio needed to support students who may struggle with this. 
	M 
	 

	 
Choking 
 
 
	Injury or death resulting by action 
	M 
	High staff to student ratio whilst sat down around tables. Staff to be trained in first aid and carry a first aid kit at all times. 
	L 
	 

	Medication 
 
 
 
	Accidental overdose 
	L 
	Medication to be all bagged and sealed with appropriate labels on the bag, including student name and dosage and when it may be required. Staff to carry medication at all times 
	L 
	 

	Other (continue on a separate sheet if necessary)
 
 
 
	
	 
	
	
	 


 
 
DESIGNATED FIRST AIDER(S) ON THIS VISIT IS/ARE                                      FIRST AID KIT MUST BE CARRIED AT ALL TIMES AND IS LOCATED IN THE GLOVE BOX OF THE MINIBUS/CAR 
 
ALL STAFF IN ATTENDANCE MUST SIGN TO SAY THEY HAVE READ AND UNDERSTOOD THE RISKS ASSOCIATED WITH THIS VISIT. 
 
PLEASE COMPLETE THE FOLLOWING ON THE MORNING OF THE VISIT FOR ACCURACY – A COPY OF THIS RISK ASSESSMENT MUST BE CARRIED THROUGHOUT THE TRIP BY THE VISIT LEAD


 
	List all Staff and Students on visit 
 
	First aider  
	Medication required – please list 
	Signed  

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


NOTES OR FURTHER INFORMATION 
  
 
 
 
 
 
 
 
 
 
Authorised by:					Date: 
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